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1. RATIONALE 
 
At St John’s School, the approaches to learning and teaching are based on the premise that all students 
are capable of learning, that learning should take place in inclusive classrooms where teaching 
strategies are employed allowing students to be effective learners, to empower students to value their 
own learning and to pursue personal excellence.  Assessment is an integral part of the learning cycle.  
 
Assessment of the students’ development and learning is an essential component of the curriculum, and 
helps to inform continued development, learning and teaching.  Students are observed in a variety of 
situations and a wide range of assessment strategies are implemented.  At St John’s School, the staff 
employ a range of formative and summative assessments, which demonstrate student achievement. 
 
Parents, as first educators of the child/ren, are welcomed and encouraged to take an active role in the 
life of the school and the education of their child/ren. 
 
2. DEFINITIONS  
Assessment is the process of collecting information, both formal and informal, about individual student 
achievement in all facets of their learning.  The interpretation and description of that achievement is an 
assessment.  
 
Summative Assessment is the culmination of the teaching and learning process, and gives the 
students the opportunities to demonstrate what has been learned.  It measures understanding of the 
central idea, and prompts students towards action.  Summative assessment aims to give teachers and 
students a clear insight into students’ understanding.  It informs and leads to improvement in student 
learning and the teaching process.  
 
Formative Assessment involves a range of informal and formal assessment procedures used by 
teachers during the learning process in order to improve student attainment and to guide teaching and 
learning activities. Formative assessment aims to promote learning by giving regular and frequent 
feedback throughout the learning process.  This process helps learners to improve knowledge and 
understanding, to foster self-motivation and enthusiasm for learning, to engage in thoughtful reflection, to 
develop the capacity for self-assessment, and to recognise the criteria for success.  
 
Reporting is the process of communicating information about student achievement and progress gained 
from the assessment process, from the teacher to parents and students, in a variety of ways.  Reporting 
happens at the end of a teaching cycle and should provide an accurate summary of the formative and 
summative assessment information collected for each student.  The purpose of reporting in all its forms 
(formal and informal) is to support teaching and learning by providing feedback to students, parents and 
teachers. 
 
3. PRINCIPLES  
 
3.1  St John’s School implements a curriculum to meet the learning needs of all students, from 

Kindergarten to Year Six, and assesses and reports student achievement in accordance with the 
established standards of the School Curriculum and Standards Authority.  
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3.2 St John’s School implements the School Curriculum and Standards Authority six principles of 
assessment:  
1. Assessment should be an integral part of teaching and learning. 
2. Assessment should be educative: provide feedback that assists students in learning and informs 

teachers' planning.  
3. Assessment should be fair. 
4. Assessments should be designed to meet their specific purposes. 
5. Assessment should lead to informative reporting. 
6. Assessment should lead to school-wide evaluation processes. 

 
3.3 Assessment and reporting to parents is based on the premise that each child develops at his/her 

own rate and that the child is an integral part of the assessment and reporting process.  
 
3.4 Assessment and reporting practices should motivate students to go on learning and growing, and 

allow teachers to show that each student’s achievements are valued.  
 
3.5 Assessment and reporting practices ensure that each student is aware and receives feedback on 

his/her own learning so he/she may confidently work to consolidate and improve existing skills and 
acquire new ones.  

 
3.6 Assessment and reporting contains useful information for teachers and parents so as to set future 

lessons, directions and goals for progress and development.  
 

3.7 Assessment and reporting is an ongoing process with regular feedback to the parties involved.  
 

3.8 There are three levels of effective feedback: task, process, self-regulation and self.  When students 
are learning something new, they need a lot of task feedback. As they become more proficient, 
process feedback, and when they have a high degree of proficiency, they need more self-regulation 
feedback.  

 
4. PROCEDURES  
Assessment: 
4.1  St John’s School will follow the School Curriculum and Standards Authority Western Australian 

Curriculum and Assessment Outline (Outline) which sets out 'the knowledge, understanding, skills, 
values and attitudes that students are expected to acquire and guidelines for the assessment of 
student achievement'. 

 
4.2 Individual teachers will use a wide range of strategies to collect and provide explicit, authentic, 

credible and reliable data about the development of each student, and record information to report 
on the development of these individuals in their classes.  

 
4.3 Assessment procedures will be performed at St John’s School that allow for the following types of 

assessments to take place:  
Diagnostic Assessment  identifies starting points for student learning  
Formative Assessment  monitors progress and informs of adjustments needed to improve 

learning  
Summative Assessment  is used to show what has been achieved. (See Appendix 1 for 

assessments that take place in each year level.) 
 

4.4 The agreed St John’s School Assessment Schedule will be followed (See Appendix 2).  
 
4.5 St John’s School implements Visible Learning practices in which the learning intention and success 

criteria for teaching learning opportunities are made explicit to students. 
 
4.6 Students are provided with feedback on their learning through variety of means including verbal 

feedback, corrections of tasks, written comments across the three levels of feedback: task, process, 
and self-regulation. 
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4.7  Individual teachers will develop a manageable system of keeping records/data that can provide a 
 rich mix of evidence pertaining to student learning.  

 
4.8  Data collection will be in accordance with the learning program but must include dated work 

 samples.  
 
4.9  Data recording will be related to the outcomes.  Teachers may use a variety of methods for 

 recording assessment information, including anecdotal records, audio and visual recordings, 
 checklists, marking keys, portfolios, records of test results, observation notes and documented 
 plans (Individual Education Plans and focus groups). 

 
4.10 Teachers will undertake moderation of student work samples in team meetings so that teachers 

 at each year level will have common interpretations of standards.  
 
4.11 Students, parents and teachers will be active participants in the evaluative process, including 

 Personalised Learning Plan Meetings. 
 
4.12 Some students receive additional support from Specialist Support Staff for Literacy, Numeracy, 

 EAL/D and/or a disability.  In these instances, students have a Curriculum Adjustment Plan 
 (CAP) or an Individualised Education Plan (IEP) in place. The learning program and forms of 
 assessment used are adjusted as required to suit the needs and abilities of the students.  The 
 students will receive a report which will accurately report their progress in relation to their 
 individualised plan. 

 
Reporting: 
4.13 A range of reporting means will be used to keep parents informed of the learning progress of 

 students as noted in the Reporting Schedules outlined in Appendix 3.  
 
4.12 The National Education Agreement 2009 (NEA) requires the provision to parents and carers by 

 all schools of plain language reports twice a year that: 
 

a) are readily understandable to those responsible for the student and give an accurate and 
objective assessment of the student's progress and achievement; 

b) include an assessment of the student's achievement against any available standards; 
c) include, for subjects studied, an assessment of the student's achievement reported as A, B, 

C, D and E (or an equivalent five-point scale), clearly defined against specific learning 
standards and relative to the performance of the student's peer group. 

 
4.13 Student achievement in the learning areas taught is reported on a five-point scale for all years 

 from Pre Primary to Year Six.  This scale will outline a student’s knowledge, understanding, and 
 skill level within the nine learning areas.  

 
The rating definitions for the grading scale are: 
A – Excellent The student demonstrates excellent achievement of what is expected for this 

year level.  
B – High The student demonstrates achievement that exceeds the expected standard.  
C – Satisfactory  The student demonstrates satisfactory achievement of what is expected for this 

year level. 
D – Limited The student demonstrates limited achievement of what is expected for this year 

level. 
E – Very Low  The student demonstrates very low achievement of what is expected for this year 

level. 
 

4.14 When determining a grade, a teacher will assess using the Reporting Guidelines and Judging 
 Standards outlined on the School Curriculum and Standards Authority website. 
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4.15 When students are working from a Curriculum Adjustment Plan (CAP), it is noted on the student’s 
 Semester Report.  The CAPs are sent home for parents/carers viewing and parents/carers are 
 welcomed to meet with teachers to discuss the CAP.  

 
4.18 Students working on an Individualised Education Plan (IEP) will receive an IEP Report which will 

 accurately report their progress in relation to their individualised plan 
 
4.19 Individualised Education Plan (IEP) Meetings are conducted each semester with the class 

 teacher, Learning Support Co-ordinator and parents/carers. The school’s Catholic Education 
 Western Australia Students with Disability Consultant, Allied Health worker and other agencies 
 attend the IEP Meeting as appropriate and required. 

 
4.20 Hard copies of National, State and System Assessment Reports, including NAPLAN, OLI, and 

 Bishop’s Religious Literacy Assessments are distributed to parents/carers within a sealed 
 addressed envelope.  Parents/carers are notified prior to the reports being sent home via the 
 School Newsletter.  Notification is also given via the school Facebook page.   

 
4.21 Quality and timely assessment and reporting that makes a positive contribution to student 

 learning, relies on all stakeholders working together and taking responsibility for their roles. 
 

The roles and responsibilities are as follows: 
 

Students Teachers Administration Parents/Carers 

- Self assess 
reflect and goal 
set 
 
- Take 
responsibility 
for their own 
learning 
 
- Work hard to 
achieve their 
personal best 

- Develop and use a repertoire 
of effective assessment 
practices to purposely inform 
the teaching and learning 
cycle and to report to parents 
and the school system 
 
- Involve students in the 
assessment process by 
helping them to self-assess, 
reflect and goal set 
 
- Make criteria explicit for 
students 
 
- Provide feedback for 
students 
 
- Use standard/system 
assessments and participate in 
moderation tasks to validate 
professional judgements of 
student progress and 
achievement 
 
- Encourage and maintain two-
way communication with 
parents,  
and three way communication 
with parents and students, 
where necessary 
 

- Develop and review 
Assessment and 
Reporting Policy in 
collaboration with staff 
 
- Communicate policy 
to school community 
  
- Support, organise 
and promote two way 
communication 
opportunities 
 
- Analyse and use 
data to inform 
planning and to guide 
teacher development 
 
- Support staff to 
participate in 
moderation activities 
  
- Support staff in 
readiness for 
administering and 
analysing NAPLAN 

- Encourage students to try 
their best 
 
- Maintain two-way 
communication 
 
- Support students by 
attending events to find out 
about their learning such as 
interviews and Three Way 
Conferences 
 
- Celebrate student 
learning by attending 
special days/events 
 
- Support students by 
giving feedback and 
sharing thoughts and ideas 
  
- Follow up with school 
recommendations and 
referrals 
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4.22 A detailed summary in the form of an individual hand-over proforma for each student will be 
 passed on to the new teacher, each year. 

 
5. REFERENCES  
Bishops Mandate the Catholic Education Commission of Western Australia 2009 - 2015  
Melbourne Declaration on Educational Goals for Young Australians December 2008, page 12 
SCSA website: http://k10outline.scsa.wa.edu.au/home/assessment/principles-and-reflective-questions  
 
6. RELATED DOCUMENTS  
Catholic Education Commission of Western Australia Policy 2-B2 Curriculum  
Catholic Education Commission of Western Australia Policy 2-D8 The Management of Confidential 
Information  
Curriculum Council Act 1997 (WA)  
School Education Regulations 2000 (WA)  
 
RELEVANT LEGISLATION OR AUTHORITY  
Disabilities Standards for Education 2005  
Disability Discrimination Act 1992 (Cth) 
Equal Opportunity Act 1984 (WA)  
National Education Agreement  
School Curriculum and Standards Authority Act 1997 (WA)  
School Education Act 1999 (WA)  
 
 
 
  

http://k10outline.scsa.wa.edu.au/home/assessment/principles-and-reflective-questions
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APPENDIX 1: FORMAL ASSESSMENTS 
The assessments in which St John’s School undertakes include: 
 
On Entry Assessment Program (OLI) 
The main purpose of this assessment has been to collect information on the essential literacy and 
numeracy skills and understandings of the students in Pre Primary.  This information will assist in the 
development of learning programs that reflect each child’s learning requirements through informed and 
intentional play-based teaching programs. 
 
Early Years Literacy Numeracy Data (EYLND) is administered to all Year One students and students 
at risk in Year Two and Three.  The systematic observation tasks help teachers to observe, through a 
series of tasks, young children’s early literacy behaviours.  The observation survey provides easy-to-
read accounts of individual progress made by students between two specific points of time. 
 
National Assessment Program Literacy and Numeracy (NAPLAN) testing is a national testing 
program provided each year, usually in May, on specific days.  Year Three and Five participate using 
national tests in Reading, Writing, Language Conventions (Spelling, Grammar and Punctuation) and 
Numeracy assessments.  The results of which are compared against students of the same age around 
Australia. 
 
Bishops’ Religious Literacy Assessment (BRLA) 
Year Three and Year Five students complete this assessment in August.  It covers aspects of the 
Religious Education curriculum and other religious understandings 
 
Mathematics Assessment Interview (MAI) 
The Mathematics Assessment Interview is an assessment tool consisting of a series of hands-on 
assessment tasks where students demonstrate mathematical understanding and preferred strategies for 
solving increasingly complex tasks.  This assessment is used by teachers in a one-on-one interview 
situation to determine students’ existing mathematical knowledge in relation to points of growth.  
Analysis of the responses provides teachers with powerful information to use when planning to meet 
student learning needs. 
 
ACER PAT R (Reading) PAT M (Mathematics)  
PAT R and PAT M are on-line standardised assessments used across Year One to Year Six at the end 
of each school year. 
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APPENDIX 2:  SCHEDULE OF ASSESSMENTS 
Formal Assessment 

 TERM ONE TERM TWO TERM THREE TERM FOUR 

KINDY  • Brightpath Oral Narrative 
for a minimum of three 
academic levels 

• Letter ID 

• Letter ID • Brightpath Oral Narrative 
upload 

• Letter ID 

PRE 
PRIMARY 

• OLI 
 

• Brightpath Oral Narrative 
for a minimum of three 
academic levels 

 • OLI 
• Brightpath Recount 

upload 
 

YEAR 
ONE 

• EYLND (All parts) 
• MAI (Number) 
• Lexile Assessment for 

students Level 28+ 
 

• Brightpath Oral Narrative 
for a minimum of three 
academic levels 

• Lexile Assessment for 
students Level 28+ 

 

• Brightpath Cold & Hot 
Task for focus writing 
genre 

• Lexile Assessment for 
students Level 28+ 
 

• PAT R 
• PAT M 
• SA Spelling Test 
• Brightpath Recount 

upload 
• Lexile Assessment for 

students Level 28+ 
YEAR 
TWO 

• EYLND (all parts) for 
students Level 15 or less 

• EYLND (Text Level & 
Writing Vocabulary & 
BURT for students Level 
15 or more 

• MAI (Number) 
• Lexile Assessment for 

students Level 28+ 

• Brightpath Narrative 
upload 

• Lexile Assessment for 
students Level 28+ 
 

• Brightpath Cold & Hot 
Task for focus writing 
genre 

• Lexile Assessment for 
students Level 28+ 
 

• PAT R 
• PAT M 
• SA Spelling Test 
• Brightpath Cold & Hot 

Task for focus writing 
genre 

• Lexile Assessment for 
students Level 28+ 
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 TERM ONE TERM TWO 
 

TERM THREE TERM FOUR 

YEAR 
THREE 

• EYLND (all parts) for 
students Level 20 or less 

• MAI (Number) 
• Literacy Pro Test for 

students Level 28+ 
• Brightpath Cold & Hot 

Task for focus writing 
genre 

• Lexile Assessment for 
students Level 28+ 

• NAPLAN 
• Brightpath Narrative 

upload 
• Lexile Assessment for 

students Level 28+ 
 

• BRLA 
• Brightpath Cold & Hot 

Task for focus writing 
genre 

• Brightpath Cold & Hot 
Task for focus writing 
genre 

• Lexile Assessment for 
students Level 28+ 
 

• PAT R 
• PAT M 
• SA Spelling Test 
• Brightpath Cold & Hot 

Task for focus writing 
genre 

• Lexile Assessment for 
students Level 28+ 

 
 

YEAR 
FOUR 

• MAI (Number) for 
students on a C/D or D 

• Literacy Pro Test for 
students Level 28+ 

• Brightpath Cold & Hot 
Task for focus writing 
genre 

• Lexile Assessment for 
students Level 28+ 

• Brightpath Narrative 
upload 

• Lexile Assessment for 
students Level 28+ 
 

• Brightpath Cold & Hot 
Task for focus writing 
genre 

• Lexile Assessment for 
students Level 28+ 

 

• PAT R 
• PAT M 
• SA Spelling Test 
• Brightpath Cold & Hot 

Task for focus writing 
genre 

• Lexile Assessment for 
students Level 28+ 

 
YEAR 
FIVE 

• MAI (Number) for 
students on a C/D or D 

• Literacy Pro Test for 
students Level 28+ 

• Brightpath Cold & Hot 
Task for focus writing 
genre 

• Lexile Assessment for 
students Level 28+ 

• Brightpath Narrative 
upload  

• NAPLAN 
• Lexile Assessment for 

students Level 28+ 
 

• BRLA 
• Brightpath Cold & Hot 

Task for focus writing 
genre 

• Lexile Assessment for 
students Level 28+ 

 

• PAT R 
• PAT M 
• SA Spelling Test 
• Brightpath Cold & Hot 

Task for focus writing 
genre 

• Lexile Assessment for 
students Level 28+ 
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 TERM ONE TERM TWO 
 

TERM THREE TERM FOUR 

YEAR 
SIX 

• MAI (Number) for 
students on a C/D or D 

• Literacy Pro Test for 
students Level 28+ 

• Brightpath Cold & Hot 
Task for focus writing 
genre 

• Lexile Assessment for 
students Level 28+ 

• Brightpath Narrative 
upload 

• Lexile Assessment for 
students Level 28+ 

 

• Brightpath Cold & Hot 
Task for focus writing 
genre 

• Lexile Assessment for 
students Level 28+ 

 

• PAT R 
• PAT M 
• SA Spelling Test 
• Brightpath Cold & Hot 

Task for focus writing 
genre 

• Lexile Assessment for 
students Level 28+ 
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Informal Assessments 
 
Teachers use a number of informal assessments on an ongoing basis.  Examples include: 

• observations 
• questioning 
• anecdotal records 
• checklists 
• teacher designed assessment tasks 
• open ended tasks 
• hot and cold tasks 
• annotated work samples 
• student self-reflection 
• student self assessment 
• rubrics 
• rating scales 
• result records 
• reflection sheets 
• diaries 
• workbooks 
• journals 
• interviews 
• photographs  
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APPENDIX 3.  REPORTING SCHEDULE  
The following formal Reporting Schedule is in place for St John’s School: 
 

Year Level PLP 
Meeting 

Mid Term 
One 

Semester 
One 

Report 
End Term 

Two 

PLP 
Meeting 

Start 
Term 
Three 

NAPLAN 
Report 

Received 
Term 
Three 

Bishops’ 
Religious 
Literacy 

Assessment 
Report 

Term Four 

Semester 
Two 

Report 
End Term 

Four 

Pre Primary       
Year One       
Year Two       

Year Three       
Year Four       
Year Five       
Year Six       

 
In addition to formal reports, schools and teachers report informally in a variety of ways, including: 

• Information sessions about the teaching and learning program which are timed to suit the 
needs of each student or year group. 

• Interim reporting as considered appropriate by parents and teachers. 
• Parent teacher discussions. 
• Telephone discussions and informal encounters between parents and teachers. 
• Annotations in homework diaries and journals, letters, emails and other forms of 

correspondence from teachers and school to advise parents about successes or concerns. 
• Student directed reporting, in which students show how their knowledge, skills and 

understandings have developed through discussions or presentations of key achievements. 
• Selected collections of annotated and referenced work samples. 
• Responses to requests from parents for additional information. 
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